
Breeze Member Account Instructions 

You can create your account in Breeze by going to this webpage in a web browser: 

wbuuc.breezechms.com  

This sign in screen will open, click on Create Account: 

 

 

Enter your name and email address, and click Continue. 

 

 



The system will then send you an email invitation to continue setting up your account.  If you do not 

receive an email, it may be that the church has a different email on file for you.  You can try again with a 

different email address, or contact office@wbuuc.org for assistance with this. 

When you receive the email invitation, it will look like this: 

 

Click on Create Account, and then you will be taken to this page below.  Choose a username and 

password and click Create User:  

 

Once you have set up your account, you can log in anytime from:  wbuuc.breezechms.com 

 



Next, check your email for a message that looks like this, and click Log In: 

 

 

 

When logged into your Breeze account, the main screen, or dashboard, will look like this.  There are 

menu options across the top: Dashboard, People, Events, My Profile, More, and on the right, there is a 

search bar where you can look up other WBUUC Members and Friends. 

You can click on Customize Dashboard to customize what you see on this initial screen.

 



When you click on your profile icon on the top right, you will see options such as changing your 

password and logging out. 

 

 

When you click on People, you will see this screen with a list of members and friends that you can scroll 

through and click on to see more information:  

 

  



From any Breeze screen, you can type a name in the Search People box and press enter on the keyboard 

to find a member or friend:  

 

 

In a person’s profile, you can click on their email address to send them an email message: 

 

 

  



When you click on Events, you will see the Main calendar and Religious Education calendar: 

 

 

When you click on My Profile, this screen below appears, showing you your profile--your picture, your 

contact information, other family members, etc. 

 

If you wish to edit information on this page, please fill out this form with updated information: 

https://wbuuc.breezechms.com/form/DirectoryUpdates 



To see your giving records, click on Giving on the menu to the left.  On that page, you can change the 

dates to show giving in a particular time period: 

 

 

You can also click on Pledges to see your annual pledges: 

 

 

 



From the Dashboard, you can click on Give a Gift, as shown below: 

 

 

You can make an online gift, and you can view and edit Recurring Gifts and Payments Methods using the 

menu on the left. 

Note: If you set up a recurring gift to start on a future date, it unfortunately won’t show in the Recurring 

Gifts section or send a confirmation email until it has started.  Please contact Anna at office@wbuuc.org 

if you would like to make sure your recurring gift is set up as you intended. 

To make a gift, enter the dollar amount, then click the down arrow to choose a fund to give to, then the 

frequency, then method of payment, and click to continue:

 



After a payment processes, you will receive an email confirmation. 

 

When entering a payment for your new pledge for 2021-22, please be sure to choose: 

Give to 2021-22 Operating Pledge (see below) 

 

 

To log out, click on your profile icon on the top right, then choose Logout: 

 

 



After setting up your account, you can log in anytime on a web browser from:  wbuuc.breezechms.com 

You can also use the app for Breeze, free in the App Store for iOS and the Google Play store for Android. 

You can find it under Breeze or Breeze ChMS. 

The ID the app will ask for is wbuuc 

 

 


